
Recording a Commercial 
Setting Up 

1. Turn on 2 main power switches (In this order) 
a. Orange button, on stack 
b. Back right corner of mixer 

2. Turn down the monitor 
3. Turn on 2 channels:  Control Room Mic and Cart 1 
4. Make sure stereo button is pushed in on each of those 2 channels 
5. Push up the slide faders on those channels 
6. Turn off 2 channels: Protools L and Protools R  
7. Set up the computer according to instructions on back 
8. Make sure the Stereo/Master channel is on, volume is up to 0 and AFL button is pushed 
9. Adjust the microphone so it’s directly in front of you 
10. Put on the headphones 

Leveling 
1. Push PLAY on the CD player 
2. Adjust slide fader on Cart 1 so VU meter hovers around, but below 0 
3. Write down or remember the first volume level  
4. Bring volume down on Cart 1 channel 
5. Start reading the commercial copy 
6. Adjust slide faders on CNTRL RM Mic and Cart 1 channels, so the VU meter hovers near, but 

below 0 and you can hear the music at a lower level, under your voice. 
7. Leave the CNTRL RM Mic channel at that level. 
8. Write down or remember the 2nd volume level on the Cart 1 Channel.   
9. Put the slide fader back up to the first level on the Cart 1 Channel. 
10. Push the “STOP” button on the CD player, so the song re-cues 

Recording – (If you make a mistake, don’t stop the recording – just start over because you can edit out 
the bad stuff later.) 

1. Make sure everything is set up correctly  
2. On the computer, click the Play button (solid arrow pointing right) to start the recording 
3. Push PLAY on the CD Player and play the song for 3 seconds 
4. Bring the Cart 1 channel volume down to the 2nd   level 
5. Read your commercial 
6. When done reading, bring the volume on Cart 1 channel back to the first level for a beat 
7. Completely fade out Cart 1 Channel 
8. Click “STOP” on Computer  
9. Push STOP on the CD player 
10. If you want to listen to - or edit your commercial, use the instructions on the back 

Saving your Project and Finishing Up 
1. **On the computer, click File>Save  
2. On the computer click File>Close Session 
3. DO NOT CLOSE THE PRO TOOLS PROGRAM OR TURN OFF THE COMPUTER 
4. Push down the slide faders and turn off CNTRL RM Mic and Cart 1 channels 
5. Turn off 2 power switches (In this order) 

a. Orange button, on stack 
b. Back right corner of mixer 


